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1 Email BL@ CC HEUTS Courtesy Copy TR b A
MS Excel 2019 lect all keyboard shortcut
2 xee T select all ETET FITAT keyboard shortcy Ctrl+a Ctrl+ | Ctrl+ ¢ Ctrl+h
CIRESSLESI A
3 MS Excel 2019 #e& worksheet print FXIETHTST F10TdT keyboard Ctrl+ t Ctrl+ | Ctrl+ p Alt+p
shortcut ITILATA? C
4 .pptx %file extension, title bar d} Eﬂ?l T-I'Iﬁ displayed not displayed shown deleted A
5 AT option =TIT eI color pen set s T ar. Pointer Arrow Animation Pen color D
TEHTCHAT HHLT WA ATEE FAATT TAT FHATAT 6L AT FEATHT Thgl
6 o A PERMANENT VOLATILE A 3Tl B EiEt
TE 2. ) Gkl B
T option =TT eI transition tab T 3TTT next . . .
; — 2 . Transition to this . . , Advance slide ->
7 slide transition ¥ T screen ¥ mouse click FLT FHaT dlide Animation Slide show After Time
automatically Tl 9 7d¥ next slide transition =3 9T, D
8 = max(56,65,78,38) ATH AFeE F1T =A? 130 65 78 0 C
9 | option T colour of the border JqeT STAT font style font size colour D
................... T Function = Current Cell ¥5F Current System Time
10 Insert 3T 1‘_%@ Y =Now() =Time() Currenttime() =Clock() A
11 | e, T TR 13@ Cell #7217 Current System Date Insert ‘@%r =Date() =Setdate() =Currentdate() =Today() D
........................... IT Text formatting effect =T ATETIAT AMTAATAT
12 N A R y Drop Ca Drop character Drop text Number
SNRTRH T sehue, QTS Ta¥ ARILTIRYT IS FIA Aiosd, pap P ptex ) A
13 default blank presentation = Ta 3T T ITE TR P1 PPT1 Al Presentationl D
Domain Number| Domain name Domain name Domain Name
14 DNS = expansion (TaTH@Y TT) 1T ?
° system Structure style system D
Horizontal Scroll
15 document AT ISTAT ATSFAT Vertical strip 9T LRI 2 Bar Vertical scroll bar scroll bar T AT B
Electroni
16 E-mail =T full form Electronic mail ectronic Electrical mail T AT
message A
17 Email e "E" qzorer Electric Expert Electronic Excellent C
p— X X . X — .
18 Find Next' 2T option siufd 919 given condition TZHTON STTEVATATS! A -
ATILAT ST A
19 font size FHT FLUATHATE FT =T AT gl Ctrl + [ Ctrl +] Shift + [ Shift + ] A
Left Margi Ali t STUETEST AT AT dT49Y
20 eft Margin 2T Alignmen e Align Left Align Center Align Right ITIHT ATRT A
21 TN a0 SR FeaT A4, Gmail Google Chrome Googletalk EMEREIREG] B
22 fr ST f® Network =T system 3TI% Internet LAN World wide web Cyberspace A
format ®e¥ data TTSATOETATST HTTP protocol ATITAT ERAERED]
23 ormat L data o protaco Text Mail File Rl
ST GlELl A
24 7 Internet Explorer =ttt 311%’ Microsoft Mozilla Google Apple A
25 % calculations HTdTd. Memory Unit Monitor ALU Keyboard C




